
EXPORT DEVELOPMENT FUND

MINISTRY OF COMMERCE, 
GOVERNMENTOF PAKISTAN
ISLAMBAD

PREQUALIFICATION OF CIVIL CONTRACTORS 

FOR INTERIOR RENOVATION WORKS 

CITE’ ARCHITECTURE PLANNING & DESIGN GROUP

ISLAMABAD

November, 2017
TABLE OF CONTENTS
 
DESCRIPTION

PAGE NO
1.0 

PROJECT INTRODUCTION……..………………………………………………..2
2.0 

INVITATION FOR PREQUALIFICATION
3
3.0 

INSTRUCTIONS TO APPLICANTS
4
3.1 
Submission of Applications
4
3.2 
Qualification Criteria
4
3.3 
Conflict of Interest
5
3.4 
Updating Prequalification Information
5
3.5 
Other Factors
5
4.0 

EVALUATION CRITERIA
6
ANNEXURES

A. 
Letter of Application
7-8
 
Forms
Application Form A-1. 
General Information
9
Application Form A-2.
Financial Stability
10
Application Form A-3.
Firm/Company work experience in past years
11
Application Form A-4.
Firm/Company Interior Projects in Hand
12
Application Form A-5.
Permanent Technical Staff, Qualification and Experience
13
Application Form A-6.
Proof of valid Registration with Departments …..…………….14
Application Form A-7. 
Declaration……………………………………………………...15
1.0
PROJECT INTRODUCTION 


Brief Description of the Project

EDF intends to have their new office in FPCCI Capital House, Mauve area, G-8/1, Islamabad. For this Interior design for the premises EDF has hired the services of CITE’ Architecture Planning & Design Group for design and construction supervision.

The site has a covered area of 8,500 Sq. ft approx. comprising of two floors consisting of Low/full height partitions, Offices, Cubicles, Meeting and Conference rooms. It is a fast track project, the works comprises of Civil/Architecture, Electrical, Data &IT, plumbing and HVAC. 

2.0

                                                                                                  Date: November 17 , 2017

                                                                                         Contract No. 3(12)/2017
EXPORT DEVELOPMENT FUND (EDF) MINISTRY OF COMMERCE

 GOVERNMENT OF PAKISTAN

PREQUALIFICATION OF CIVIL CONTRACTORS FOR INTERIOR RENOVATION WORKS 

EDF intends to have its new office in FPCCI Capital House, Mauve area, G-8/1, Islamabad for which Civil Contractor is required for its Interior renovations works.

Applications are invited, for pre-qualification, from well reputed Contractors having similar work experience for the above mentioned premises.  Leading firms interested in the project are required to submit applications highlighting their expertise in the required disciplines along with the following documents/ information:

· Article/Memorandum of Association/Partnership Deed.

· Profile of the Company/Firm, Prequalification documents duly filled (given below in Annexure Application forms) complete in all respect along with List of available Equipment/Machinery with the firm. Tax returns for the Key professionals are mandatory.
· Detail of similar projects having covered area of 15,000 Sft or above completed during last five years.  Relevant details such as cost of the project, covered area, completion period and photographs etc. must be provided. Similar details of On-going projects should also be given.

· Financial Reports for the last three years along-with Bank statements/certificates indicating financial standing.

· Income tax returns of the last three years of the company.

· An affidavit on stamp paper that the company/firm has never been black listed by any institution / department / agency and that it has not been involved in litigation with any of its clients. 

· Revalidated Proof of registration with PEC in relevant Civil category.

Pre-qualification documents containing evaluation Criteria and other Terms & Conditions may be obtained on payment of PKR 1000/- (Non-refundable) from the office of the undersigned from November 17, 2017 onwards. Prequalification documents can also be downloaded from www.edf.gov.pk free of cost. This advertisement is also available on PPRA website at www.ppra.org.pk.
The proposals, prepared in accordance with the instructions provided in the prequalification documents, must reach the undersigned on or before December 4, 2017 by 11:30am. No application will be considered after this specified day & time for any reason. 

EDF reserves the right to reject any or all applications as per PPRA rules.  

Kashif Mushtaq

Director EDF

State life building No. 7, 2nd floor, 

Jinnah Avenue, Blue Area, Islamabad.

Tel: 0519205548

Fax: 0519207655

3.0

INSTRUCTIONS TO APPLICANTS

3.1 
Submission of Applications

3.1.1 
Applications for pre-qualification (one original and one copy) must be received in sealed envelopes to be delivered by hand or through registered mail to:-

DIRECTOR’S OFFICE EDF. 2ND FLOOR, STATE LIFE BUILDING # 7, CHINA CHOWK, BLUE AREA,  ISLAMABAD.
not later than December 4, 2017 till 11:30 am and be clearly marked “Application for Pre-qualification for Interior renovation Works of EDF, FPCCI building Mauve area, G-8/1, Islamabad, Project” 
3.1.2 
The name and mailing address of the Applicant should be clearly marked left hand on the envelope.

3.1.3
The applications shall be prepared in the English language. 

3.1.4 

The Applicants must respond to all questions and provide complete information as advised in this document. Any lapses to provide essential information may result in dis-qualification of the Applicant.

3.1.5 

The clarification meeting will not be held. Clarification if required may be asked by post/email at kashif.mushtaq@edf.gov.pk The replies/response will be shared with all participants.
3.2 
Qualification Criteria

Pre-qualification will be based on all the criteria given below regarding the Applicant’s Financial Soundness, Experience Record of firm, and Professional team qualification & experience  as demonstrated by the Applicant’s responses in the forms attached to this letter. The Employer reserves the right to waive minor deviations, if these don’t materially affect the capability of an applicant to perform the contract. Sub-contractor’s  experience and resources shall not be taken into account in determining the Applicant’s compliance with the qualifying criteria. However, Joint Venture experience & resources shall be considered. Following criteria has been evolved by procuring agency keeping in view the complexity of the Project:

	Sr. No.
	Category
	Weightage/Marks

	1.
	Financial Soundness, Income Tax returns & registrations of the firm. (Highlighted Yellow below)
	25

	2.
	Experience Record of firm 
	60

	4.
	Professional team qualification & experience. 
	15

	
	Total:
	100



Note:
Prequalification status shall be decided on the basis of Pass/Fail basis. The applicant must secure at least 50% score in each category and must secure at least 70% accumulative scores.

The further detailed criteria for each category developed is given under the Criteria evaluation head below:

3.3 
Conflict of Interest

 

The Applicant must not be associated, nor have been associated in the past, with the consultant or any other entity that has prepared the design, specifications, and other prequalification and bidding documents for the project, or was proposed as Engineer for the contract, over the last five years. Any such association may result in disqualification of the Applicant.

3.4 
Updating Prequalification Information

 

Bidders shall be required to update the financial and personnel information used for prequalification at the time of submitting their bids, to confirm their continued compliance with the qualification criteria and verification of the information provided at the time of prequalification. A bid shall be rejected if the Applicant’s qualification thresholds are no longer met at the time of bidding.

3.5 

The Employer reserves the right to:-

a) 
Amend the scope and value of any contract(s) to be bid, in which event the bidder(s) will only bid among those prequalified bidders who meet the requirements of the contract(s) as amended. However the Employer has to review the disqualified bids who originally  do not meet the specified criteria for Pre-qualification.

b) 
Reject or accept any application (under relevant PPRA Rules); and

c) 
Cancel the prequalification process and reject all applications.

The Employer shall neither be liable for any such actions nor be under any obligation to inform the Applicant of the grounds for rejection, however, may be debriefed if solicited. 

3.6 

Applicants will be informed in writing by fax or mail within 15 days of the date for submission of applications of the result of their applications and may be debriefed if solicited.

4.0




EVALUATION CRITERIA 
Applicants meeting the minimum requirements mentioned in Para 3.2 besides other factors shall be considered for pre-qualification. No compromise shall be made on minimum requirements of 50% score in each category.

	Sr. No
	Description
	Maximum Marks

	1.
	Memorandum of Association / Partnership Deed.
	Y/N

	2.
	Similar Interior Works completed during last 5 years.

Each Interior project 30 Million or More  = 5 Marks each 

Each Interior project 25 to 30 Million       = 4 Marks each 

Each Interior project 20 to 25 Million       = 3 Marks each  


	30

	3.
	Similar Interior Works in hand.

Each Interior project 30 Million or More  = 5 Marks each 

Each Interior project 25 to 30 Million       = 4 Marks each 

Each Interior project 20 to 25 Million       = 3 Marks each  
	30

	4.
	List of Permanent Technical Staff, Qualification and experience (Attached Cvs). 

Engineer B.Sc / B.Tech 
more than 5 year experience                              = 7 Marks   

3 years or more                                                  = 5 Marks 

2 to 3 years                                                         = 2 Marks

DAE (Civil)

more than 7 year experience                              = 4 Marks   

5 years or more                                                   = 3 Marks 

3 to 5 years                                                         = 2 Marks

DAE (Electrical/HVAC)

more than 7 year experience                              = 4 Marks   

5 years or more                                                  = 3 Marks 

3 to 5 years                                                        = 2 Marks
	15

	5.
	Proof of Financial stability (Audited Report/Bank Statement) 

Average Annual Turnover more than 50 Million = 10 Marks

Average Annual Turnover more than 35 Million = 08 Marks

Average Annual Turnover from 25 to 35 Million = 06 Marks

	10

	6.
	Income Tax returns for the last  3 years. 

If all 3 years returns available  = 5 Marks  otherwise no Marks 
 
	05

	7.
	Income Tax Registration (Active Tax Payer)


	Y/N

	8.
	Valid renewed relevant Civil PEC Registration 

If available = 05 Marks otherwise no Marks 


	05

	9.
	Affidavit (Black listing)


	Y/N

	10.
	Proof of Valid Enlistment with Govt./Semi Govt./Multi Nationals only.


	05 

	
	Total Marks
	100

	
	Minimum Passing Marks 
	70


*
Provide all supporting documents with each Annexures which are mandatory.

ANNEX-A
LETTER OF APPLICATION
[Letterhead paper of the Applicant, or partner responsible for a joint venture, including full postal address, telephone no. ,fax no., telex no., cable and e-mail address]

Date:................................

To:
Director 


Export Development Fund,

Ministry of Commerce,
            Government of Pakistan


Islamabad. 
Sirs,

1. 
Being duly authorized to represent and act on behalf of ................................... (hereinafter “the Applicant”), and having reviewed and fully understood all the prequalification information provided, the undersigned hereby apply to be prequalified as a bidder for the following contract under the, Islamabad. project:

	Contract Serial No. 
	Description of Contract

	1. _______________
	Interior Renovation work at FPCCI building, EDF Project.


2. 
Attached to this letter are copies of original documents defining
:

(a) 
the Applicant's legal status;

(b) 
the principal place of business; 
3. 
Your Agency and its authorized representatives are hereby authorized to conduct any inquiries or investigations to verify the statements, documents, and information submitted in connection with this application, and to seek clarification from our bankers and clients regarding any financial and technical aspects. This Letter of Application will also serve as authorization to any individual or authorized representative of any institution referred to in the supporting information, to provide such information deemed necessary and requested by yourselves or the authorized representative to verify statements and information provided in this application, or with regard to the resources, experience, and competence of the Applicant.

4.  
This application is made with the full understanding that:

(a) 
bids by prequalified applicants will be subject to verification of all information submitted for prequalification at the time of bidding;
 (b) 
your Agency reserves the right to:

(i) amend the scope and value of any contract under this project; in such event bids will only be called from prequalified bidders who meet the revised requirements; and

(ii) reject or accept any application, cancel the prequalification process, and reject applications; and

(c) 
your Agency shall not be liable for any such actions and shall be under no obligation to inform the Applicant of the grounds for actions at 4(b) here above.

(d)
your Agency shall not be liable for consequence of, and shall be under no obligation to inform the applicant of the grounds for, actions taken under para 4(b) here above.

5.


The undersigned declare that the statements made and the information provided in the duly completed application are complete, true, and correct in every detail.

	Signed

Owner of the Company
	Signed

Project Manager of the Company for the Project if not the owner.

	Name
	Name



	
	


APPLICATION FORM A-1 
GENERAL INFORMATION
All individual firms applying for prequalification are requested to complete the information in this form. 

	1.
	Name of Firm



	2.
	Head Office Address



	3.
	Telephone


	Contact Person:

Name:

Title:

	4.
	Fax


	E-mail

	5.
	Place of Incorporation/Registration


	Year of incorporation/registration


APPLICATION FORM A-2 
FINANCIAL STABILITY (AUDITED REPORTS)
	Name of Applicant Firm/Company


All individual firms are requested to complete the information in this form. The information supplied should be the annual turnover of the Applicant Firm/Company for the last 3 years. 

	Annual Turnover 

	Year
	Turnover

(Rupees in Millions)

	2016
	

	2015
	

	2014
	


APPLICATION FORM A-3 
DETAILS OF SIMILAR OFFICE INTERIOR RENOVATION PROJECTS 
COMPLETED IN LAST 5 YEARS 
(Attach extra sheets for each)
	Name of Applicant Firm/Company


Use a separate sheet for each Project.

	1.
	Name of Project

	
	location

	2.
	Name of Employer

	3.
	Employer Address with contact numbers
....................................................................................................................



	4.
	Nature of works and special features relevant to the contract for which the Applicant Firm/Company wishes to prequalify (Covered Area/Fast Track Time. Scope like Architecture/Civil, Electrical, Plumbing, Electrical, HVAC, Furniture, Data & IT etc.)
....................................................................................................................

....................................................................................................................

	5.
	Value of the total contract at completion.
(In Millions)
Rs ………….



	6.
	Date of Award

	7.
	Date of Completion

	8.
	Contract Duration (Years and Months)

_____Years 

_______Months


APPLICATION FORM A-4

DETAILS OF SIMILAR OFFICE INTERIOR RENOVATION
PROJECTS IN-HAND 
(Attach extra sheets for each)
	Name of Applicant Firm/Company


Use a separate sheet for each Project.

	1.
	Name of Project

	
	location

	2.
	Name of Employer

	3.
	Employer Address with contact numbers

....................................................................................................................



	4.
	Nature of works and special features relevant to the contract for which the Applicant Firm/Company wishes to prequalify (Covered Area/Fast Track Time. Scope like Architecture/Civil, Electrical, Plumbing, Electrical, HVAC, Furniture, Data & IT etc.)

....................................................................................................................

....................................................................................................................

	5.
	Value of the total contract at date of award for in-hand contracts. (attach POs for each)
(In Millions)

Rs ………….



	6.
	Date of Award

	7.
	Expected date of Completion

	8.
	Contract Duration (Years and Months)

_____Years 

_______Months


APPLICATION FORM A-5

PERMANENT TECHNICAL STAFF, QUALIFICATION AND EXPERIENCE 

(Attach extra sheets for each Engineer)
	Name of Firm


	

	Name of Staff


	

	Title/Position


	

	Profession


	

	Years with the firm   


	

	Total Experience


	

	Membership of Professional Societies:

	

	Qualifications

	

	Employment Record

	From
	To
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Certification
I, the undersigned, certify to the best of my knowledge and belief, this bio data correctly describes me, my qualifications and my experience.

_____________________________________


_______________________________

      Signature of Contractor’s Personnel




 Date (Day/Month/Year)
APPLICATION FORM A-6

PROOF OF VALID ENLISTMENT WITH GOVERNMENT/SEMI GOVERNMENT

/MULTI NATIONALS ONLY

	Sr.No.
	Name of Organization
	Validity date

	1.


	
	

	2.


	
	

	3.


	
	

	4.


	
	



*

Attach copies of valid enlistments
APPLICATION FORM A-7
DECLARATION
I declare that to the best of my knowledge, the answers submitted in this document are correct. I understand that the information will be used in the process to assess my organization’s suitability to be invited to tender for Ministry’s requirement. I understand that Ministry may reject this document if there is a failure to answer all relevant questions fully provide false/misleading information: 

Signature: _______________________

Name:____________________________

Position (Job Title) ________________

Date: _____________________________

Telephone No._____________________







(15)


